
 

 

 

PARTY/BANQUET PLANNER SHEET 
 

 
Name/Company: __________________________________________________________________________________ 
 
Address(es): _____________________________________________________________________________________ 
 
Telephone #(s): ____________________  Cel #(s): _______________________    Cel#(2): _______________________ 
 
Party/Banquet Coordinator(s): ________________________________________________________________________ 
 
Telephone #(s): ___________________ Cel #(s): _________________________ Fax #(s): _______________________ 
 
Nature of Event: __________________________________________________________________________________ 
 

 
EVENT LOCATION/INFORMATION 

 
 
Name of Hall/Location: ______________________________________________________________________________ 
 
Address: _________________________________________________________________________________________ 
 
Telephone #(s): ___________________  Cel #(s): _________________________ Fax #(s): _______________________ 
 
Room: _____________________________________ Room Dimensions: ______________________________________ 
 

Buffet: ______   Sit-down: ______   Stage: ______   M.C.: ______   Non-First Fl. Rm.: ______ 
 

Elevator: ______   Parking: ______   Dancing: ______   Dinner Music: ______ 
 
 
Event Schedule (Your DJ can coordinate the flow of your party/banquet.  Number and list below in sequence all 
events that will occur that evening, if needed list all song selection(s) for each event): 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 



 

 
 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
__________      _______________________________________________________________________________________   (Time: ________pm/am) 
 
 
Music Selection 
 
Dinner Music (Circle One): 
                  
 Mariachi  Yes/No                        Vocal Soloist  Yes/No                        Musical Soloist   Yes/No                 Standards  Yes/No                  Ballads  Yes/No                   

 
Jazz  Yes/No                    Classical  Yes/No                 Christian/Gospel  Yes/No              Other(s): __________________________________________ 
 
 
Dance Music (Please indicate the percentage of each category desired at your event): 
 

Big Band ____% Waltz ____% Polka ____% 50’s/60’s Oldies ____% Motown/Soul ____% Classic Pop/Rock ____% Funk/Disco ____%  
 

80’s Pop/Rock ____% 90’s Pop/Rock ____% Country (Modern/Western/Texas/Two Steps/Waltzes/Polkas/Line Dances) _____% Reggae ____%  
 

Current Top Hits (Modern Rock/Rap-Hip Hop/R&B/Dance) ____%  Ethnic (Italian/Jewish/Irish/Greek/Hindi/Asian) ____% Cajun/Zydeco ____%  
 

Group Participation Dances (YMCA/Electric Slide/Grease/Cha Cha Slide/Cupid Shuffle) ____%   Salsa ____%  Merengue ____%  Banda ____% 
 

Bachata ____% Reggaeton ____% Baladas/Boleros ___% Latino Hip Hop/Rap/R&B ___%  Latino Pop/Rock _____%  Tejano/Cumbia/Norteño ____%    
 

Columbian Sonidero ____%  Mariachi ____% Duranguense ____% Huapango ____%  Bailes De Participación (Carnavalito/Macarena/Conga) ____% 
 
 

Special instructions for DJ and/or song request: ___________________________________________________________________________________ 
 

_________________________________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________________________________ 

 
 

Do you prefer your DJ to be:  Outgoing ______ Moderate ______ Easy Going ______ Reserved ______ 
 
 

BALANCE DUE: $_________   NAME OF PERSON RESPONSIBLE TO PAY BALANCE: _________________________________________________ 
 
 

I HAVE READ AND AGREE TO ALL THE ABOVE PARTY/BANQUET PLANNER SHEET. 
 
 
 

Client Signature __________________________________ Date _______________________ 
                                                                               (CONTRACTING CLIENT) 
 
 

 
Operator Signature _________________________________ Date ______________________ 

                                                               (SAMUEL “DJ SAMMY” REYES – OWNER/OPERATOR) 
 
 
 


